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Address
Dear Name 
This letter is to confirm in writing that the work placement that was offered to STUDENT NAME from SCHOOL during the period START – END DATE has been cancelled.

SCHOOL would like to thank you for offering STUDENT NAME this opportunity and it is regrettable that due to circumstances the placement was unable to commence.

Students gain many benefits from undertaking work placement and we hope that you will continue to offer support to students who are looking to undertake this opportunity in the future.

Yours sincerely,

Teacher Name
School
Contact Number
