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Welcome to the Work Experience Program

We hope you find your involvement a rewarding experience
WORK EXPERIENCE ARRANGEMENT FORM (MINISTERIAL ORDER NO. 56)

· This form is a legal document and needs to be signed by the student; the parent or guardian (if the student is under the age of 18); the principal of the student’s school (or their delegate) and the employer before the student starts work.  If all signatories are not complete, you will not be covered for WorkCover and Public Liability. 

 

COST
· Under Work Placement legislation, employers are required to pay a minimum of $5 a day to the student.

· Exemptions apply where the work placement will occur in a Commonwealth department or in an educational, charitable or community welfare organisation not conducted for profit.

 

MEETING THE STUDENT
· Before beginning the work placement, students will ring and make a time to meet with you.  This is an opportunity for you to outline your expectations and workplace requirements.

· At this meeting you should sign the Work Experience Arrangement Form (Order 56)

 

MONTORING VISITS
· Each student will be visited or phoned by a teacher from their school at regular intervals during their workplace.

· This contact is an opportunity for the employer and the student to raise any concerns or highlight any achievements they may have been involved in.

 

STUDENT EVALUATION
· Employers are asked to complete an evaluation of the student’s performance at the end of the student’s work placement.
 

ENQUIRIES OR PROBLEMS
· If any problems arise during the placement please do not hesitate to contact us.  A Quick Reference Guide has been included in this kit.
Employer Information
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