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When a student is in a workplace, the duty of care for that student rests with the employer.  Ensuring that the student is safe during the work placement is a clear priority.

 

This may be the first time a student has worked in a workplace.  OH&S needs to be emphasised.

 

The guidelines below are provided to assist the workplace supervisor when discussing OH&S with the student when they first arrive in the workplace.  The OH&S induction that follows should be used as a guide only and need not be limited to these areas.

 

The OH&S induction needs to be completed before the student starts day-to-day duties.

 

Workplace supervisors checklist:
Alert student to potential hazards and risks in the workplace and check students understanding of the following, for example:

	(
	Tools, equipment and machinery
	(
	Ventilation, noise, lighting, temperature, confined spaces

	(
	Electrical equipment 
	(
	Spills, burns, cuts

	(
	Slips, trips and falls 
	(
	Hygiene issues

	(
	Hazardous substances 
	(
	Fatigue

	(
	Waste disposal 
	(
	Other
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 Alert student to workplace procedures and instruction for controlling risks and hazards and check student’s understanding of the following:

	(
	Safe work practices 
	(
	Machine guards (if appropriate)

	(
	Location of first aid kits and facilities 
	(
	Good housekeeping

	(
	Personal protective clothing and equipment
	(
	Removal of hazards

	(
	Procedures for reporting accidents and near misses 
	(
	Fire and evacuation procedure

	(
	Use of equipment (if appropriate)
	(
	Personal hygiene and personal presentation

	(
	Correct lifting technique
	(
	Appropriate workplace behaviour for self and others

	(
	Observation of No Smoking signs
	(
	Other 
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· Identify workplace OH&S officer to student.
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· Demonstrate the safe use of equipment to be used by the student and check student’s capacity to use equipment safely.
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· Ask the student to let you know, at any time, if they do not feel safe or if they see someone else doing something in an unsafe manner.
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