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DO ask lots of questions! This shows interest and a desire to please.

 

DO turn up on time.  Be punctual, as this shows professionalism and reflects your positive work ethic.  Always telephone your supervisor if you are going to be late.

 

DO present yourself in a clean, neat and appropriately dressed manner.  Your presentation is important for your own image and that of your school.

 

DON’T ask for a work placement and then cancel, or attend for the first week or two and then cancel WITHOUT A VERY GOOD REASON.  If you have any concerns discuss them with your school coordinator.

 

DON’T request a placement and then not turn up, this may hurt yours and the school’s 

reputation.  It is a waste of the work placement coordinators time and also a possible lost placement for a fellow student who may have initially missed the opportunity.

 

DON’T use mobile phones, iPods or have personal visitors during work hours.

 

DO remember work placement is a valuable part of your school program.

 

Some employers withdraw from the program altogether because of 

one student’s behavior!

 

Be vigilant in regards to your behavior/absences as your school will be notified.  Employers often remember a positive or negative experience with a student years later.

 

You are the maker of your own reputation!!

 

If you cannot attend your work placement for a legitimate reason, advise your supervisor at your work place as soon as possible.

 

Remember that many employers will take a special interest in training you and helping you if they can see that you are really keen to try and learn.  If you do not understand something, don’t be afraid to ask – even if you have to ask a few times.

 

Communication is the key to solving many difficulties
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