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Make sure that you have completed the relevant OH&S module/s before you go out on work placement.  If you don’t complete the necessary requirements then you will not be allowed to start your work placement.

· For VCAL students – OH&S module/s from Work Related Skills Unit 1
· For VET students – your OH&S module from your individual VET program
· For Work Experience students – safe@work modules

  

On the first day of your work placement, ask your employer to run through an OH&S 

induction.

  

Awareness in the workplace is the most important part of OH&S. Below are some different things you should be aware of and adhere to whilst in the workplace.

 

· Personal Protective Equipment (PPE) – Gloves, coat, goggles, masks, headgear, overalls, safety boots, ear plugs etc. Find out what you should have and ask your employer for PPE. If you are issued with PPE, ALWAYS wear it.

· Power Tools/Machinery/Handtools – in most cases you MUST have supervision.

· Hazardous Substances – Check out location and signage.

· Electrical Equipment – in most cases you MUST have supervision.

· Slips, Trips and Falls – be aware of slippery surfaces and things that you could trip over when you are busy.

· Kitchen Hazards – Slips, spills, burns and cuts – be familiar with these possible hazards and report all incidents and near misses.

· Location of First Aid Kits - Where is the first aid kit? How would you use it if there was an accident? Who is the first aid officer? Where do they work?  Find out the answers to these questions on your first day.
· Reporting of Hazards – Always report any possible hazard, ask who to, does it have to be in writing or verbal?

· Machine Guards – Observe all OH&S rules in this matter. DO NOT attempt to operate any machinery if it should have a guard on it and doesn’t – Not sure? ASK!

· Location of Fire Extinguishers/Fire Protection Equipment – Identify the Fire Warden for the area you are working in. Ask for fire procedures in the workplace.

· Hygiene - Know your rules about washing your hands, coughing, colds, washing down benches, utensils, handling cash, supervising children.

· Evacuation Plan – Identify the person responsible for evacuations, where do they work? If you need to evacuate what are the signals? Where do they assemble?

· Lifting Technique, - Always use the correct lifting technique and remember to ask for help when you need it. 
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